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DISPOSE OF PRESENT A 
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3, 
0. What is the function of the office in which this record series is created 
Ihe Div i s ion  of Highways is r e s p o n s i b l e  f o r  t h e  planning,  l o c a t i o n ,  des ign ,  c o n s t r u c t i o n  and 
ia intenence of a l l  roads  and b r i d g e s  f inanced by Federal-Aid, State-Aid or Au thor i ty  funds. Only 
.hose county roads  and c i t y  streets f inanced e n t i r e l y  through l o c a l  funding are des igned ,  con- 
i t r u c t e d  and maintained wi thout  t h e  supe rv i s ion  or p a r t i c i p a t i o n  o f  t h e  Div is ion .  
If Highways is d i v i d e d  i n t o  f o u r  s e c t i o n s :  
o c a t i o n  through aerial  photography and mapping, des igns  t h e  b r i d g e s  and roads  involved,  and 
ib t a ins  t h e  right-of-way necessary ;  t h e  Cons t ruc t ion  Sec t ion ,  which conducts  t h e  tests o f  s o i l  
Lnd materials involved,  oversees c o n s t r u c t i o n  and a s s u r e s  q u a l i t y  c o n t r o l ,  and s u p e r v i s e s  t h e  
ieven Distr ic t  Offices throughout the state;  t h e  Opera t ions  S e c t i o n ,  which i s s u e s  permi ts  and 
inforces  r e g u l a t i o n s  governing overweight and o v e r s i z e  v e h i c l e s ,  des ign  improvements i n  v e h i c u l a r  
ind p e d e s t r i a n  t r a f f i c  c o n t r o l s ,  effects t h e  r e l o c a t i o n  of u t i l i t i e s  e x i s t i n g  on p r o j e c t  r i g h t -  
)f ways, a d m i n i s t e r s  State-Aid,  and ma in ta ins  t h e  q u a l i t y  of highways; and t h e  Fede ra l  L lason-  
iec t ion ,  which works t o  o b t a i n  F e d e r a l  funds and expedite compliance wi th  Fede ra l  Highway 
idmin i s t r a t ion  requi rements  on Federal-Aid p r o j e c t s .  

1. This file contains the following documents (include form numbers and titles, if any’, and file arrangement): 

Hi g hwar P r o l e c t  P lan  F i l e s  

The Div i s ion  
t h e  Pre-Construct ion Sec t ion ,  which determines p ro jec  

Documents r e l a t i n g  t o  t h e  p r e p a r a t i o n  of p l ans  f o r  t h e  c o n s t r u c t i o n  o f  highways and b r i d g e s .  

Included are highway c o n s t r u c t i o n  p r o j e c t  p l ans .  
8 

- 
The f l l e  is ar ranged  numer ica l ly  by p r o j e c t  number. 

AlTACH SAMPLES OF THE FILE 

, 



13. Is this the Record Copy of the series? 

14. Is there a duplication of this series in another office or agency? 

_- 
I . "  

i ." - r2-r 1 
.i 

r 1 1x1 
IS. Is the information contained in this series ever suminarized or published? Attach copy of stmnary or publication. [ ] 1 x] 
16. Does the series contain classified information rt-quirinfg security handling? 

17. Does the series initiale, amend or terminate agency policies and procedures? 

18. Could the function be performed i f  the files were lost or destroyed? 

c x l  I 1  

[ 1 .'[XI 

21. Does the record series contain documentation produced as EDP printout? c 3 , t x l  

22. Has the Federal Government issued instructions governing retention/disposition of these files? 1x1 L 1 

23. Wil l  there be a need for these records 10, 15 years from now? If yes, what? 

~~ 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

26. Does the record wries provide data as input to an EDP file? 

~~ 

~~ i~ ~ 

~~ 

- - ~ - ~  
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~~. ~~ ~ - ~ 

. .  . .. ' - t. xJ . j- ] ~. . .  . .  
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?4. REQUIREMENfS..The . .  following requires the files to'be kept .permanent.lY. - .  && . ( .  -~ * . , :  

. ,  . 
- .  . .  a .. . .  

a. [ ' 3 STATE by [ ~3 STATUTE OF c. '[ ]-AUDIT .~d.' [ ]FEDERAL -.k: [x] ADMINISTRATIVE I 1. [ "3 HISTORICAL 
'- VALUE 

1 LAW LIMIT AT ION PERIOD ~~ . LAW DECISION ~ . .  
. . ' .(Cite Law, Statute, . o ~  other reason for the retention requirement) . .  ~~ r' 

- ., .~ . .  - - .  . . - 
. . 

~~ I 
. -  _ _  .~ ~. 

_-- - . '  -~ 
_-__l~..-~r-~_l ~~~ ,- I _. .~ ~ . _____.~__ 

Es. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 
-[ 3 CALENDAR YEAR -[ 3 FISCAL YEAR -[XI Other S e e  , + t T d C t f c ~  -E&-=6f - then: 

[ 1 .  Hold in the current files area 
[ 3 Transfer to  [ ] State Records Center [ ] Local Holding Area; hold ~ .... __.__ yearb): 

[ 3 Transfer to State Archives for permanent retention. 

[ ] Other: (Specify) 

rnonth(s)l . . .~ . ~. year(+ 

[ 3 Destroy. 

[ ~] Destroy immediately after cut-off. ~~ 

(Indicate briefly rationale for recommendations abovelor write addit.,.ial remarks): 

5. Recommendations I [ 1 Approved [ ] Disapproved 1 



19. 

22. 

23. 

__ HIGHWAY - -  PROJECT . PLAN -._ FILE 
I 

Explanation of Yes Answers t o  Questions 

The voluminous nature of the record and 
j u s t i f y  the microfilming of t h i s  series 

14-23 

the permanent re ten t ion  requirements 

Plans for  federal ly  funded projects  must be retained 3 years a f t e r  FWA f i n a l  
payment of the project.  

The s e r i e s  has a permanent re ten t ion  value. 
which must be retained for  the l i f e  of the road. 

It i s  a source of as -bui l t  data  

Note: Project plans are prepared i n  the District Offices and the General 
Office. 

Rationale: Retention of the microfilm f i l e  permanently w i l l  insure  adequate 
protection of the S ta t e ' s  i n t e re s t s .  
documentation of the locat ion of roads. 
i s  relocated, the current  as well as the previous locat ion of the 
road w i l l  be of h i s t o r i c a l  i n t e re s t .  

The records provide h i s t o r i c a l  
For example, i f  a road 



25. Agency Recomendations: 

This agency recommends t h a t  the  f i l e  series be c u t  o f f  upon completion 
of the  pro jec t .  

- District -.-- Offices:  submit highway cons t ruc t ion  plans t o  Of f i ce  of  Road 

--- Federal Projec-tq 

Microfilm F i l e :  

Paper F i l e :  

- _ _ _  S t a t  e P r o ~ e ~ ~ t ~  

Microfilm F i l e :  

Paper F i l e :  

Design f o r  microfilming. 

( I n t e r s t a t e ,  Primary, Secondary and Others) 

microfilm plans making 2 s i l v e r  o r i g i n a l s  and a diazo. 
Place 1 o r i g i n a l  and diazo i n  aper ture  cards;  hold 
aper ture  cards  i n  cu r ren t  f i l e s  area u n t i l  obsolete,  
superseded o r  no longer needed fo r  reference; then 
destroy. Retire 1 o r i g i n a l  ( r o l l )  t o  Archives f o r  
permanent re ten t ion .  

upon completion of microfilming hold hard copy i n  
cu r ren t  f i l e s  area u n t i l  f i n a l  FHWA payment of 
p ro jec t  t o  the  S ta t e ;  then destroy. 

I 

(Authority, FR, State-Aid and Others) 

microfilm plans amking 2 silver o r ig ina l s .  Place 1 
o r i g i n a l  i n  aper ture  cards ;  hold aper ture  cards  i n  
cu r ren t  f i l e s  area u n t i l  obsolete,  superseded o r  no 
longer needed €or reference; then destroy. R e t i r e  
1 o r i g i n a l  ( r o l l )  t o  Archives f o r  permanent re ten t ion .  

upon completion of  microfilming destroy hard copy. 
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Drpnrtmrnt o f  T rnnspor t a t i e  
D i v ' i i o n  of Hfghways 
O f f l c r  of  Road Dcstgn 

MEND APPLICATION ND . 7.3- 1 5  2 
DISPOSE OF PRESENT ACCUMULATIONS; i ESTABLISH DlSPOSlTlPN STANDARD; El RECORD WILL CONTINUE TO ACCUMULATE. 0 NO FURTHER ACCUMULATION ANTICIPATED. I 

b Earliest & Latest Dates of Series 9. Exact Series Title 

1930 - To Dote 
0. Whst is the function of the office in which this record series is created 
'he Div is ton  o f  Highways is r c spons ib l e  f o r  t h e  plannfnp,, l o c a t t o n ,  des ign ,  c o n s t r u c t i o n  and 
Infntenance o f  a l l  roads  ond b r i d g e s  f inanced by Federa l -Aid ,  S ta te -Atd  o r  Author! t y  funds. On1 
hose county roads  and c i t y  s t r e e t s  f inanced e n t i r e l y  through l o c a l  fundfng a r e  des igned ,  con- 
' t r u c t e d  and maintnined without  t h e  supe rv i s ion  o r  p a r t i c i p a t i o n  o f  t h e  Div is ion .  The Dtvfs ion  

Highwnv P r o l c c t  PLan P f l e a  

f Highways is d iv tdcd  i n t o  fou r  s ec t ions :  t h e  Pre-Conet ruc t ion  S e c t i o n ,  which de termines  pro 
o c a t i o n  through a e r i a l  photography and mapping, des igns  the  b r i d g e s  and roads  involved ,  and 
b t a f n n  t h e  right-0:-way necessa ry ;  the  Cons t ruc t ton  S e c t i o n ,  which conducts  t h e  t e s t s  o f  a o i l  
nd m a t e r i n l s  involved ,  oversees  c o n s t r u c t i o n  and a s s u r e s  q u a l i t y  c o n t r o l ,  and s u p e r v i s e s  t h e  
even D i s t r i c t  O f f i c e s  throughout the  a t a t e ;  t h e  Opera t ions  Sec t ion ,  which i s s u e s  permi ts  end 
n f o r c e s  r c g u l e t i o n a  governing overweight and o v e r s i z e  v e h i c l e s .  des ign  improvements i n  vehicu i 
nd p e d e s t r i a n  t r a f E i c  controls, e f f e c t s  t h e  r e l o c a t i o n  of u t i l i t i e s  e x i s t i n g  on p r o j e c t  r f g h t -  

I f  ways, a d m i n i s t e r s  S ta te -Aid ,  and main ta ins  t h e  q u a l i t y  o f  highways; and t h e  Fede ra l  L iason-  
e c t i o n ,  which works t o  o b t a i n  Fede ra l  funds and exped i t e  compliance wi th  Fede ra l  Highway 
d m i n i s t r a t i o n  requi rements  on Federal-Aid p r o j e c t s .  

1, This file contains the following documents (include form numbers and titles, It a n i  and file arrangehent)i 

Documents r e l a t i n g  to  the  p repa ra t ion  of p l ans  f o r  tho  c o n r t r u c t f e n  of  hfghvayr and b r l d g a r .  

Inc luded  are highway c o n s t r u c t f o n  p r o j e c t  p lane .  

The f i l e  fa ar ranged  numer ica l ly  by p r o j e c t  number. 

t 
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ATTACH SAMPLES OF THE FILE 
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Plan F i l e  Drawers 2500 
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1 1  It. Does the series initiale, arncnd or terminale agency policies and procedures? 

[ I  18. Could the function be performed if the files were lost or destroyed? 

19. Is the series (or major portion of i t)  regularly miciofllined? I f  yes, why? 

20. Does the record series provide data as input to an EDP file? 

[XJ ' 
[ I  i 

I 1  I 21. Does the record series contain documentation produced as EDP printout? 

22. Has the Federal Government issued irntructions governing retentionldispositlon of these files? t x l  I 

(XI I 23. Will there be a need for these records 10, 15 years from now? I t  yes, what? 

24. REQUIREMENTS. The following requires the files to be kept P e ~ a n e n t . l Y .  

a. [ 3 STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. [x J ADMINISTRATIVE 1. [ J HkTORICf 
LIMITATION PERIOD LAW DECISION VALUE LAW 

[Cite Law, Statute, or other reason for the retention requirement) 

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

a[ ) CALENDAR YEAR -[  3 FISCAL YEAR -r>a Other J e c  ~trdctl).IEO S,+i=GY t 

[ J Hold in the current files area month(r)/ yearb): 
[ 1 Transfer to [ 3 Slate Records Center [ 
[ J Destroy. 

[ J Transfer to State Archives for permanent retention. 
[ ] Destroy immediately after cut-off. 
[ ] Other: (Specify) 

Local Holding Area: hold . ._ .. .. ._.. year(s): 

i 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 


